
In for ma tion for Con tribu tors 
to the Bul le tin

The Bul le tin pub lishes clini cal and pro fes -
sional in for ma tion bi monthly (Feb ru ary to De -
cem ber) for psy chia trists and other phy si cians
work ing in men tal health. 

While the edi tors so licit ma te rial from mem -
bers with spe cial ar eas of ex per tise, they also
wel come di gested in for ma tion, views, news
and prac ti cal tips in the fol low ing cate go ries:
• Clini cal prac tice ar eas and is sues:

ad vances in treat ment, in clud ing
phar ma col ogy and psy cho ther apy,
psy chia try and tech nol ogy, psy chia try
and the law, stan dards and eth ics,
geri at ric psy chia try, child psy chia try,
com mu nity psy chia try, and shared care of 
fam ily medi cine and psy chia try 

• Con tinu ing pro fes sional de vel op ment and 
main te nance of cer ti fi ca tion is sues 

• Resi dents’ is sues 
• News from and about the psy chi at ric

com mu nity and its mem bers 
• News about men tal health pol icy and

serv ice de vel op ments

• As so cia tion news 

Sub mis sions
Upon re ceiv ing a sub mis sion, the Bul le tin  no -
ti fies authors and for wards the sub mis sion to
the ap pro pri ate edi tor. In the case of mul ti ple
authors, staff  send all cor re spon dence to the
first- named author un less oth er wise speci fied.
Please in clude an ad dress, tele phone number,
fax number and e- mail with your cor re spon -
dence. Sub mit all items in French or Eng lish.

Ar ti cles
The Bul le tin  ac cepts ar ti cles for con sid era tion
with the un der stand ing that they rep re sent
origi nal ma te rial, have not been pub lished pre -
vi ously and have been ap proved by each
author. Pe ri odi cally, the Bul le tin  pub lishes ar -
ti cles jointly with other pub li ca tions that share
simi lar or com ple men tary in ter ests. Un so lic -
ited manu scripts may be sub ject to an in de -
pend ent peer re view pro cess. Sub mit
manu scripts of no more than 1500 words and
no more than two ta bles. In clude a sum mary
of 100 words for trans la tion into the al ter nate
lan guage in which the item is sub mit ted
(French or Eng lish). In clude a list of key
words for in dex ing pur poses. 

Pho tos and graph ics
Edi tors en cour age authors to sub mit pho tos,
graph ics, fig ures and ta bles to en hance text
sub mis sions. The Bul le tin  ac cepts ei ther prints 
or elec tronic for mats (tif, eps, jpg or gif),
Wher ever pos si ble, please send fig ures and

charts in the pro gram in which they were cre -
ated.

Con tinu ing Pro fes sional
De vel op ment
The CPD edi tor wel comes in for ma tion, news
items or ques tions about con tinu ing pro fes -
sional de vel op ment, as well as tech no logi cal
re sources and op por tu ni ties for CPD such as
up com ing meet ings, work shops and con fer -
ences. Sub mit items up to 750 words.

Let ters to the Edi tor
The Bul le tin  wel comes com ment on any items
within its pages or items of clini cal or pro fes -
sional sig nifi cance for psy chia trists and other
phy si cians in men tal health. Please limit let ters 
to fewer than 500 words.

News
The news edi tor wel comes story ideas and
news items about the psy chi at ric com mu nity,
in for ma tion about no ta ble achieve ments of in -
di vidu als or pro grams, na tional or pro vin cial
health pol icy de vel op ments or in no va tive serv -
ice ini tia tives, newly re leased docu ments of
rele vance to serv ice de vel op ment or men tal
health pol icy, views and opin ions about cur -
rent events in men tal health pol icy. Brief
obitu ar ies are pub lished on a pe ri odic ba sis.
Keep sub mis sions of ideas or in for ma tion
items brief less than 300 words. 

For mat 

Sub mit all ma te rial typed on one side of 8 ½
by 11- inch pa per, double- spaced, with all four
mar gins set to 1 ½ inches. In clude a brief, in -
for ma tive ti tle. Limit authors listed in the by-
 line to prin ci pal writ ers. Use authors’ first
names rather than ini tials. Pro vide the in sti tu -
tional af filia tion and po si tion of each author,
as well as all rele vant de grees and quali fi ca -
tions. In clude two print cop ies and pro vide an
elec tronic ver sion in Word or Word Per fect
for mat by e- mail or disk ette . The Bul le tin is
pro duced in a PC en vi ron ment so please save
the files ac cord ingly.

Style

The Bul le tin  uses the fol low ing style ref er -
ences, in or der of pri or ity:
• CPA in- house style sheet

• The Ca na dian Press Sty le book
• Sci en tific Style and For mat: The CBE

Man ual for Authors, Edi tors and
Pub lish ers 
(6th Edi tion)

• Chi cago Man ual of Style

Ref er ences
The Bul le tin  fol lows the ref er ence style out -
lined in Sci en tific Style and For mat: The CBE
Man ual for Authors and Pub lish ers.  Num ber
ref er ences and list them by or der of ap pear -
ance in the text: fol low the text ci ta tion by the
ap pro pri ate number in pa ren the ses. Do not ar -
range the list of ref er ences ei ther al pha beti -
cally or chrono logi cally. Please take note of
CBE con ven tions for punc tu at ing, capi tal iz ing
and us ing en- dash for page ranges. Ac cu racy
of ci ta tions is the re spon si bil ity of the author.

Ex am ples of Ref er ence For mats

1. Stan dard jour nal ar ti cle

You CH, Lee KY, Chey RY, Men guy R. Elec -
tro gas tro graphic study of pa tients with un ex -
plained nau sea, bloat ing and vom it ing.
Gas tro en ter ol ogy 1980 Aug;79(2):311–4.
(Note, no pe ri ods with ini tials, no spaces af ter
semi co lon and co lon. With page ref er ences do
not re peat digit, and use en- dash, not hy phen.)

2. Book chap ter

Kuret JA, Mu rad F. Ade no hy po phys eal hor -
mones and re lated sub stances. In: Gil man AG, 
Rall TW, Nies AS, Tay lor P, edi tors. The
phar ma col ogi cal ba sis of thera peu tics. 8th ed.
New York: Per ga mon; 1990. p 1334–60. (Note 
spac ing af ter punc tua tion: In con trast to jour -
nal ar ti cles, co lon and semi co lon are fol lowed
by a space.)

Author ap prov als and
re prints
Ac cepted manu scripts and ar ti cles for the
Clini cal and Con tinu ing Pro fes sional De vel op -
ment sec tions are ed ited and page proofs sent
to the cor re spond ing author for ap proval along 
with a copy right re lease form. Fac tual ac cu -
racy is the re spon si bil ity of the author. 

CPA pro vides re prints for a fee. The cor re -
spond ing author re ceives an or der form be fore
pub li ca tion. Authors must se cure per mis sion
to re print ma te rial within the Bul le tin be fore
the ma te rial is pub lished within the Bul le tin .

Ad dress all sub mis sions or ques tions to:

CPA Bul le tin
Caro line Kay, Co or di na tor
260—441 Ma cLaren Street
Ot tawa, ON K2P 2H3
Tel: (613) 234-2815, ext. 230
Fax: 613-234-9857
Email: bul le tin@cpa- apc.org
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